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KE HOACH
Thi tuyen chuc danh Truong phong Quan ly quy hoach phat tricn cac do thj ve tinh va 

khu vuc nong thon thuoc So Quy hoach - Kien true thanh pho Ha Noi nam 2023

I. CAN CU XAY DUNG KE HOACH
1. Luat To chuc chinh quyen dja phuong ngay 19/6/2015; Luat sua doi, bo 

sung mot so dieu ciia Luat To chuc Chinh phii va Luat To chuc chinh quyen dia 
phuong ngay 22/11/2019;

■O-
2. Luat Can bo, cong chuc ngay 13/11/2008; Luat Vien chuc ngay 

15/11/2020; Luat sua doi, bo sung mot so dieu cua Luat Can bo, cong chuc va Luat 
vien chuc ngay 25/11/2019;

3. Cong van so 2424/BNV-CCVC ngay 09/5/2017 cua Bo Noi vu huong dan 
thuc hien De an thi diem doi mbi each tuyen chon lanh dao, quan ly cap Vu, cap So, 
cap Phong;

ol c

4. Nghi quyet so 04-NQ/TU ngay 31/5/2021 cua Thanh uy ve tap trung xay 
dung va nang cao chat luong dpi ngu can bp cac cap nhiem ky 2020-2025 va nhung 
nam tiep theo;

5. Quyet dinh so 12-QD/TU ngay 08/5/2023 cua Thanh uy Ha Npi ve quan ly 
can bp, phan cap quan ly can bp va bo nhiem, gioi thieu can bp ung cu;

6. Thong bao so 1124-TB/TU ngay 14/4/2023 cua Ban Thuong vu Thanh uy 
thong bao Ket luan cua Ban Thuong vu Thanh uy ve mo hinh Dpi Quan ly trat tu 
xay dung do thi true thupc UBND quan, huyen, thi xa va ket qua thuc hien De an thi 
diem thi tuyen chuc danh trubng phong, chi cue trudng, thu trubng don vi su nghiep 
cong lap thupc so, ban, nganh; UBND quan, huyen, thi xa va don vj su nghiep thupc 
UBND Thanh ph6;

7. Quyet dinh s6 16/2022/QD-UBND ngay 04/4/2022 ciia UBND Thanh pho 
ban hanh Quy dinh ve viec bo nhiem, bo nhiem lai, keo dai thbi gian giu chuc vu, 
dieu dong, biet phai, tu chuc, mien nhiem cong chuc, vien chuc lanh dao, quan ly, 
ngubi quan ly doanh nghiep, kiem soat vien, cu ngudi dai dien quan ly phan von nha 
nude tai doanh nghiep thupc tham quyen quan ly, quyet dinh cua Chu tich UBND 
Thanh pho, Thu trubng cac So, ban, nganh, don vj su nghiep thupc UBND Thanh 
pho, Chu tich UBND quan, huyen, thi xa;

8. Quylt dinh s6 25/2021/QD-UBND ngay 19/11/2021 ciia UBND Thanh pho 
ban hanh Quy dinh ve quan ly to chuc bp may, bien che, can bp, cong chuc, vien 
chuc, ngubi lao dong trong to chuc hanh chinh, don vi su nghiep cong lap, doanh 
nghiep cb von nha nubc thupc tham quyen quan ly cua UBND thanh pho Ha Npi;

9. Quyet dinh so 2755/QD-UBND ngay 16/5/2023 ciia UBND Thanh pho ban 
hanh Ke hoach tiep tuc va mb rpng thi diem thi tuyen chuc danh lanh dao, quan ly



cap phong thupc sa, ban, nganh; UBND quan, huyen, thj xa va don vi sir nghiep 
cong lap thupc UBND Thanh pho;

10. Van ban so 1515/SNV-TCBC ngay 31/5/2023 cua So Npi vu Ha Npi 
hirong dan mot so npi dung thi tuyen chuc danh lanh dao, quan ly theo Quyet dinh 
so 2755/QD-UBND ngay 16/5/2023 cua UBND Thanh pho;

11. QuySt dinh s6 51/2016/QD-UBND ngay 13/12/2016 cua UBND Thanh
r y r •>

pho quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua So Quy hoach - 
Kien true thanh pho Ha Npi; Quyet djnh so 06/2022/QD-UBND ngay 11/01/2022 
ciia UBND Thanh pho ve viec sua doi, bo sung mot so dieu cua 51/2016/QD-UBND 
ngay 13/12/2016 cua UBND thanh pho Ha Npi quy dinh chuc nang, nhiem vu, 
quyen han va co cau to chuc cua So Quy hoach - Kien true thanh pho Ha Npi;

12. Quyet dinh so 2193/QB-UBND ngay 27/6/2022 ciia UBND Thanh ph6 ve 
viec dinh chinh thong tin ve ten gpi cua So Quy hoach - Kien true thanh pho Ha Npi 
tai Quylt djnh s6 06/2022/QD-UBND ngay 11/01/2022 va Quylt dinh s6 1729/QD- 
UBND ngay 23/5/2022 cua Uy ban nhan dan thanh pho Ha Npi.

13. Quyet dinh so 3314/QD-UBND ngay 29/5/2023 cua UBND Thanh pho ve 
viec phe duyet Ban mo ta cong viec va khung nang lire vj tri viec lam khoi hanh 
chinh cua So Quy hoach - Kien true thanh pho Ha Npi;

14. Quyet dinh so 1165/QD-QHKT ngay 29/3/2022 cua So Quy hoach - Kien 
true thanh pho Ha Npi ve viec quy djnh chuc nang, nhiem vu, co cau to chuc cua cac 
phong chuyen mon thupc So Quy hoach - Kien true thanh pho Ha Npi;

15. Nghj quyet so . ..... -NQ/DU-BGD ngay .00. jM).12023 ciia Dang uy
va Ban Giam doc So mo rpng ve mot so npi dung cong tac cua Dang bp So Quy hoach

r

- Kien true.
II. CHUC DANH THI TUYEN
Chuc danh: Truong phong Quan ly quy hoach phat trien cac do thj ve tinh va 

khu vuc nong thon thupc So Quy hoach - Kien true thanh pho Ha Npi.
III. DOI TUONG DU THI

A r A1. Doi tuong dang ky tham gia dir tuyen
a) Doi tuong dang ky tham gia du tuyen bat bupc
- Cong chuc co du tieu chuan, dieu kien bo nhiem, nam trong quy hoach ciia 

chuc danh Truong phong Quan ly quy hoach phat trien cac do thj ve tinh va khu vuc 
nong thon va dang cong tac tai phong Quan ly quy hoach phat trien cac do thj ve 
tinh va khu vuc nong thon.

r \ •>

- Doi tuong quy djnh neu tren dupe quyen khong dang ky tham gia dir tuyen 
trong cac truong hop sau:

+ Dang mac benh hiem ngheo hoac dang mat kha nang nhan thirc hoac bj 6m 
dau dang dieu trj npi tni tai benh vien dupe co quan y te co tham quyen tir cap huyen 
tro len xac nhan.

+ Dang trong thoi gian dupe cur di hoc tap, dao tao, boi duong 6 nuoc ngoai.
+ Cong chuc nu dang trong thoi gian nghi thai san.
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- Ngoal cac trirang hap duac quyen khong dang ky tham gia dir tuyen neu 
tren, neu khong dang ky tham gia dir tuyen thi hang nam khi ra soat danh sach quy 
hoach, co quan co tham quyen xem xet dua ra khoi danh sach quy hoach.

- Truong hop doi tuong bat buoc dang ky dir tuyen neu tren vi yeu cau cong 
tac, ly do dac biet ma khong the tham gia dir thi, ca nhan co don de nghi khong tham 
gia dir tuyen trinh cap co tham quyen xem xet, quyet dinh.

r ?

b) Doi tuong dang ky tham gia du tuyen tu nguyen
- Cong chuc, vien chuc hien dang cong tac tai cac phong, don vi true thuoc 

So (tru truong hop la doi tuong du tuyen bat buoc) neu co du tieu chuan, dieu kien 
theo yeu cau chuc danh thi tuyen va nam trong quy hoach chuc danh tuong duong 
vdi chuc danh thi tuyen thi duoc quyen dang ky du tuyen neu co nguyen vong.

- Can bo, cong chuc, vien chuc dang cong tac tai cac so, ban, nganh, don vj 
sir nghiep cong lap thuoc UBND Thanh pho, UBND cap huyen thuoc thanh pho Ha

r r r

Noi (khong thuoc So Quy hoach - Kien true thanh pho Ha Noi) neu co du tieu 
chuan, dieu kien theo yeu cau ciia chuc danh thi tuyen va nam trong quy hoach chuc 
danh tuong duong voi chuc danh thi tuyen thi duoc quyen dang ky du tuyen neu 
duoc so, ban, nganh, don vi sir nghiep cong lap thuoc UBND Thanh pho, UBND 
cap huyen noi dang cong tac (theo tham quyen quan ly) dong y bang van ban cho 
phep tham gia du tuyen va So Quy hoach - Kien true thanh pho Ha Noi con bien che 
tuyen dung theo quy dinh.

c) Doi tuong dang ky tham gia du tuyen quy djnh tai Diem a, Diem b muc
r 7

nay neu dang giu chuc vu lanh dao, quan ly thi duoc dir tuyen d vi tri lanh dao, quan 
ly cao hon khong qua 2 cap so vdi chuc vu hien giu. Viec xac dinh chuc danh cap 
truong phong va tuong duong, cap pho truong phong va tuong duong duoc xac dinh 
tuong ung tai nhdm IX va nhdm thu X cua Bang chuc danh tuong duong theo Ket 
luan so 35-KL/TW ngay 05/5/2022 cua Bo Chinh trj ve danh muc chuc danh, chuc 
vu lanh dao va tuong duong cua he thong chinh tri tu Trung uong den co so.

Truong hop khong giu chuc vu lanh dao, quan ly, khi du tuyen d vi tri lanh 
dao, quan ly thi phai dap ung du tieu chuan, dieu kien ve ngach cong chuc hoac thdi 
gian cong tac nganh, ITnh vuc (neu cd) theo quy dinh ve tieu chuan, dieu kien cua

7

chuc danh tuyen chon.
2. Doi tuong duo’c de cir tham gia du’ tuyen
Truong hop qua theo doi phat hien nhan to mdi hoac do khong bao dam 

nguyen tac cd so du (khi thu nhan hd so hoac khi tham djnh hd so), tap the lanh dao 
So de cu nhan sir cu the phu hop tham gia du tuyen, bao cao Dang uy So cd y kien 
dong y bang van ban.

' • ’A •A *A 1 A 1 AA7Nhan sir duoc de cu phai dam bao du dieu kien tieu chuan theo yen can cua
7 7 > AA>r>|chuc danh thi tuyen (the hien qua hd so dang ky du tuyen nop cung cac truong hop

r 7 r r \

khac neu kjp hoac nop bd sung), khong nhat thiet phai nam trong quy hoach chuc 
danh tuong duong vdi chuc danh du tuyen va chi duoc du tuyen d chuc danh lanh 
dao, quan ly cao hon lien ke so vdi chuc danh hien giu. Viec xac dinh chuc danh cap 
truong phong va tuong duong, cap pho truong phong va tuong duong duoc xac dinh 
tuong ung tai nhdm IX va nhdm thu X cua Bang chuc danh tuong duong theo Ket

IT
a
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luan so 35-KL/TW ngay 05/5/2022 cua Bo Chinh tri ve danh muc chirc danh, chuc 
vu lanh dao va tuong dirong cua he thong chinh trj tir Trung uong den co sd.

Truong hop nhan sir duoc de cir khong cong tac tai cac phong, don vi true 
thuoc Sd Quy hoach - Kien true thanh phd Ha Noi thi phai duoc sd, ban, nganh, don 
vi sir nghiep cong lap thuoc UBND Thanh phd, UBND cap huyen noi dang cong tac 
(theo tham quyen quan ly) dong y bang van ban cho phep tham gia du tuyen. Co the 
de cu nhan su la cong chuc, vien chuc dang cong tac trong cung nganh, ITnh vuc cua 
chuc danh thi tuyen tai cac co quan, don vi khong thuoc thanh phd Ha Noi.

3. Mot sd Uni y
- Truong hop ngudi du tuyen la vien chuc, can bd, cong chuc cap xa (chua 

tung la can bd, cong chuc tir cap huyen trd len) thi vao chuc danli la cong chuc thi 
phai dap irng day dii quy dinh tai Khoan 2 Dieu 18 Nghi 6\nh sd 138/2020/ND-CP 
cim Chinh phu quy dinh ve tuyen dung, sir dung va quan ly cong chirc (“co dii 05 
ndm cong tac trd len - khong ke thai gian tap sir, thir viec, neu co thai gian cong tac 
khong lien tuc thi duoc cong don - lam cong viec co yen can trinh do dao tao chuyen 
mon phii hop voi chuc danh thi tuyen “).

- Truong hop ngudi du tuyen cd thdi gian giu chirc vu dam nhiem dudi 02 
nam (cong ddn ca thdi gian giu chirc vu tuong duong chirc vu dang dam nhiem neu 
cd) thi tap the Lanh dao Sd can cir van ban thong nhat cua Dang uy Sd de xem xet,

r ^

quyet dinh viec cho phep du tuyen theo tham quyen theo quy dinh.
IV. TIEU CHUAN, DIEU KIEN DU THI

9 B 9 • A • A
Ngudi tham gia du tuyen phai dap irng dii cac tieu chuan, dieu kien sau:
1. Bao dam tieu chuan, dieu kien theo Dieu 5, Dieu 6 Quy dinh ban hanh kem 

theo Quyet dinh sd 16/2022/QD-UBND ngay 04/4/2022 cua UBND Thanh phd ban
>99 >

hanh Quy dinh ve viec bd nhiem, bd nhiem lai, keo dai thdi gian giu chirc vu, dieu 
dong, biet phai, tir chirc, mien nhiem cong chirc, vien chirc lanh dao quan ly, ngudi

9 y r

quan ly doanh nghiep, kiem soat vien, cir ngudi dai dien quan ly phan vdn nha nude
9 > r

tai doanh nghiep thuoc tham quyen quan ly, quyet dinh cua Chii tjch UBND Thanh 
phd, Thu trudng cac Sd, ban, nganh, don vj sir nghiep thuoc UBND Thanh phd, Chii 
tich UBND quan, huyen, thi xa va tieu chuan cu the ciia chirc danh tuyen chon.

2. Dap irng cac dieu kien khac do co quan cd tham quyen bd nhiem chirc danh 
thi tuyen quy dinh (theo yeu can cua chuc danh thi tuyen).

Tieu chuan, dieu kien cu the cua chuc danh Trudng phong phong Quan ly quy 
hoach phat trien cac do thi ve tinh va khu vuc ndng thdn duoc ban hanh kem theo 
Phu luc 1 Ke hoach nay.

V. HO SO DANG KY DU THI
A r a A1. Hd so1 dang ky dir tuyen bao gom.

- Don dang ky du thi chirc danh lanh dao, quan ly (theo man ban hanh kem 
theo Ke hoach nay);

- So yeu ly lich do ca nhan tir khai theo mau 2C/TCTW-98, duoc co quan noi 
ngudi tham gia du tuyen dang cong tac xac nhan tai thdi diem dang ky du tuyen;
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- Ban nhan xet, danh gia cua tap the lanh dao va cap uy nai ngirdi tham gia dir 
tuyen dang cong tac. Truong hap ngudi tham gia dir tuyen (dang ky tham gia du 
tuyen hoac dugc de cu tham gia du tuyen) tu nai khac thi phai co y kien bang van 
ban cua ca quan nai ngudi tham gia du tuyen dang cong tac dong y cho ngudi do 
tham gia du tuyen;

- Ban nhan xet cua cap uy nai cu tru thudng xuyen ve trach nhiem cong dan 
cua ngudi tham gia du tuyen va gia dinh;

- Van ban xac nhan quy hoach dugc cap co tham quyen phe duyet;
- Ban sao cac quyet dinh tuyen dung, quyet dinh bo nhiem ngach cong chuc 

hoac chuc danh nghe nghiep vien chuc, quyet dinh luong gan nhat;
- Ban sao cac van bang, chung chi theo yeu cau cua chuc danh tuyen chon dugc 

co quan co tham quyen xac nhan theo quy dinh cua Dang hoac cua phap luat;
• • 9- Ban ke khai tai san, thu nhap theo quy dinh cua phap luat tai thdi diem dang

ky du tuyen; 4.C

- Giay chung nhan sue khoe do ca quan y te co tham quyen cap trong thdi han
r \

30 ngay, tinh den ngay nop ho so dang ky du tuyen;
X AAA2. Ho so’ trung tuyen va bo nhiem.

Thanh phan hd so theo quy dinh tai Dieu 10 Quy dinh ban hanh kem theo 
Quylt dinh s6 16/2022/QB-UBND ngay 04/4/2022 cua UBND Thanh ph6, trong do, 
thanh phan ho so theo quy dinh tai diem b khoan 1 Dieu 10 Quy djnh nay dugc thay

r \

the bang:

SCI1
HO

•.N '

PH

'•A 9 • A • ^ X/- Cac thong bao ve diem thi viet va thi trinh bay de an;
• A 7 Xa«a^ •- Td trinh ciia ngudi dung dau ca quan co tham quyen bd nhiem chuc danh thi 

tuyen bao cao, xin y kien Dang uy - tap the lanh dao Sd xem xet, thong nhat ngudi 
trung tuyen;

r *> u y » ,

- Thong bao ket luan cua Dang uy - tap the lanh dao Sd xac djnh ngudi trung
tuyen.

A f ^ A3. Quyen va nghla vu ciia ngudi du’ tuyen
a) Quyen ciia ngudi tham gia du tuyen
- Dugc ca quan cd tham quyen td chuc thi tuyen thong bao ve danh sach 

nhung ngudi du tieu chuan, dieu kien tham gia du tuyen, thdi gian, dia diem td chuc 
thi tuyen, ndi dung thi tuyen.

- Dugc quyen tiep can cac tai lieu va thong tin lien quan den vj tri du tuyen (tru 
nhung tai lieu mat) de cd tu lieu cho viec tham gia thi viet va thi trinh bay De an.

- Dugc tien hanh quy trinh bd nhiem theo quy dinh sau khi dat ket qua tuyen
r 7 aXa*a/1chgn dugc cap uy, tap the lanh dao ca quan cd tham quyen bd nhiem chuc danh 

tuyen chgn thong qua.
b) Nghla vu cua ngudi tham gia du tuyen
- Ke khai hd so trung thuc va dung quy dinh.
- Thuc hien day du, nghiem tuc cac quy dinh cua Hdi dong thi tuyen trong 

qua trinh tham gia du tuyen.
5



VI. THOI GIAN TO CHUG THI
f r 't *>

Sa Quy hoach - Kien true thanh pho Ha Noi to chuc thi tuyen chuc danh 
Truong phong Quan ly quy hoach phat trien cac do thj ve tinh va khu vuc nong thon 
voi thdi gian dir kien nhu sau:

1. Thai gian dang thong bao tren phuong tien thong tin dai chung (01 lan), 
Cong thong tin dien tur cua So, niem yet cong khai tai try so co quan So Quy hoach - 
Kien true thanh pho Ha Noi va tiep nhan ho so dang ky dir thi: Tir 8h00' ngay 
30/10/2023 den 17h00' ngay 17/11/2023 (tru thu Bay, Chu Nhat va cac ngay nghi le 
theo quy clinh).

2. Thai gian tham dinh ho so: Tir ngay 20/11/2023 den ngay 24/11/2023.
3. Thong bao danh sach nguai dii dieu kien du thi tren Cong thong tin dien tir 

cua So, niem yet cong khai tai try so ca quan So Quy hoach - Kien true thanh pho 
Ha Noi: Tir ngay 01/12/2023 den ngay 21/12/2023.

4. Thai gian to chuc thi viet: Du kien ngay 23/12/2023.
5. Cong bo Ten de an, huang dan chi tiet trinh bay Be an: Du kien ngay

09/01/2024.
6. Thai gian to chuc thi trinh bay De an: Dir kien ngay 27/01/2024 +- 

28/01/2024. Chi tiet theo Phu luc 2 Ke hoach nay.
(Trong qua trinh thuc hien, can cu tinh hinh time te va yeu can cong tac, thdi 

gian to chuc thi tuyen se duac dieu chinh phu hop theo chi dqo ciia Gidm doc So va 
Hoi dong thi tuyen cua So sau khi co quyet dinh thanh lap).

VII. NOI DUNG, HINH THUG THI TUYEN 
I. To chuc thi viet.
- Noi dung thi viet: kien thuc chung ve chu truong, duong loi cua Dang, chinh 

sach, phap luat cua Nha nude ve chuyen nganh, ITnh vuc du tuyen; hieu biet ve nghiep 
vu quan ly cua chuyen nganh, ITnh vuc thi tuyen; ve chuc trach, nhiem vu, quyen han 
cua chuc danh du tuyen va cac noi dung khac do Hoi dong thi tuyen quy dinh.

> r y r \

- Chu tich Hoi dong thi tuyen quyet dinh chon de thi viet trong cac de thi do 
Ban ra de thi chuan bi (de md, tmg vien dugc sir dung tai lieu trong phong thi), bao

y r r r

dam bi mat de thi theo che do tai lieu toi mat trong sudt qua trinh xay dung ngan hang
> r r y r

de thi cho den khi cong bd de thi viet dugc chgn.
- Chu tjch Hgi dong thi tuyen chi dao Ban coi thi to chuc thi viet theo quy 

djnh. Thdi gian thi viet la 180 phut. Bai thi viet dugc cham theo thang diem 100.
- Cham nhat sau 03 ngay lam viec ke tu ngay to chuc thi viet, Chu tich Hoi 

dong thi tuyen quyet dinh chgn it nhat 03 thanh vien Hgi dong thi tuyen de thuc hien 
viec chain bai thi viet theo dap an da dugc Ban ra de thi xay dung. Bai thi viet phai 
dugc rgc phach theo quy dinh trude khi chuyen den cac thanh vien Hgi dong thi

7 nr

tuyen dugc chgn de chain thi.
• • A • A A >*»*AAAA >•Cac thanh vien Hgi dong thi tuyen cham bai thi viet doc lap va trong thdi han

r r y ’77

02 ngay lam viec phai gui ket qua cham thi cho thu ky Hoi dong thi tuyen de tong
>7 r n

hgp, bao cao Hgi dong thi tuyen trude khi thong bao den ngudi du tuyen.
- Ket qua bai thi viet la diem trung binh cong cua cac thanh vien Hoi dong thi 

tuyen tham gia chain thi, Ngudi du tuyen phai cd ket qua bai thi viet dat tu 50 diem 
trd len mdi dugc tham gia phan thi trinh bay De an. Truong hop ngudi du tuyen cd
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ket qua bai thi viet dat tir 50 diem tra len, nhimg co 02 thanh vien Hoi dong thi 
tuyen cham diem bai thi viet dirbi 50 diem thi Thu ky Hoi dong thi tuyen phai bao

• A * t X • • A A •A*^*A*#cao Chu tjch Hoi dong thi tuyen xem xet, quyet djnh viec cham lai doi vbi bai thi 
nay.

r f ' ' • '- Cham nhat sau 03 ngay lam viec ke tu ngay cham thi viet xong, Hoi dong 
thi tuyen phai thong bao ket qua cham bai thi viet den nguoi dir tuyen. Ngubi dir 
tuyen dirge quyen gui don de nghi phiic khao trong thbi han 03 ngay lam viec ke tu 
ngay nhan duoc thong bao ket qua cham thi.

r nr

- Cham nhat sau 03 ngay lam viec ke tu ngay het han nhan don phuc khao, 
Chu tich Hoi dong thi tuyen quyet djnh chon it nhat 03 thanh vien khac (khong phai 
nhung nguoi da cham bai thi trubc khi phuc khao) ciia Hoi dong thi tuyen de thuc 
hien viec cham phuc khao bai thi viet va thong bao ket qua den nguoi du tuyen co 
don de nghi phuc khao.

■\ o r r

Cac thanh vien Hoi dong thi tuyen cham phuc khao bai thi viet doc lap va 
trong thbi han 02 ngay lam viec phai gui ket qua cham phuc khao cho Thu ky Hoi 
dong thi tuyen de tong hop, bao cao Hoi dong thi tuyen trubc khi thong bao den

^ 7 A #

nguoi du tuyen cb don de nghi phuc khao.
Trong trubng hop diem phuc khao chenh lech so vbi diem cham dot dau (da 

cbng bo) tu 5 diem trb len thi Chu tjch Hoi dong thi to chuc doi thoai true tiep giua 
cac thanh vien cham thi dot dau va cac thanh vien cham phuc khao (cb ghi bien ban) 
va quyet djnh diem phuc khao bai thi va quyet djnh viec dieu chinh diem.

r * n ' ' r a»a

Cham nhat sau 03 ngay lam viec ke tu ngay cham phuc khao xong, Hoi dong
•7 ' ' • ’ A*|’thi tuyen thong bao ket qua den ngubi du tuyen cb don de nghj phuc khao.

r 7 A7A,,ACham nhat sau 05 ngay lam viec ke tu ngay thong bao ket qua chain thi viet 
(trubng hop cb don de nghj phuc khao thi cham nhat sau 05 ngay lam viec ke tu 
ngay thong bao ket qua cham phuc khao), Hoi dong thi tuyen phai cb van ban thong 
bao de ngubi du tuyen cb ket qua bai thi viet dat 50 diem trb len tham gia phan thi 
trinh bay De an.

2. To chuc thi trinh bay De an.
Trubc ngay dien ra vbng thi trinh bay Be an 03 ngay, ngubi du tuyen dat ket 

qua thi viet (50 diem trb len) phai nop Be an ve Hoi dong thi tuyen. San pham Be an 
ciia ngubi du tuyen duoc Hoi dong niem phong theo che do bao mat va chi duoc mb 
tai thbi diem dien ra phan thi trinh bay Be an ciia ngubi du tuyen.

a) Nbi dung thi trinh bay Be an gbm:
r

- Banh gia thuc trang, phan tich nhung mat manh, han che cua don vj sir dung 
chuc danh tuyen chon va chi ra nguyen nhan; du bao xu hubng phat trien va de xuat

r 7 7

ke hoach, giai phap phat trien co quan, don vj sir dung chuc danh tuyen chon; 
chuong trinh hanh dong thuc hien ke hoach, giai phap ciia ngubi du tuyen neu duoc 
bo nhiem vao chuc danh tuyen chon va nbi dung khac phu hop vbi khung nang lire 
vj tri viec lam do Chii tjch Hoi dong thi quyet djnh;

- Ky nang giao tiep, ung xu, giai quyet tinh hubng quan ly, phong each lanh

- Tra loi cac cau hoi chat van ciia Hoi dong thi tuyen va nhung ngubi tham

AC
Rl

.^1

dao;

du.
b) Thanh phan nhung ngubi tham dir phan trinh bay Be an ciia ngubi du

7 ^

tuyen, gbm:
7



- loan bo Hoi dong thi tuyen.
- Can bo, cong chuc, vien chuc giir chuc vu lanh dao chu chot, dai dien cua 

cac to chuc doan the trong co quan So Quy hoach - Kien true thanh pho Ha Noi va 
can bo, cong chuc cua phong Quan ly quy hoach phat trien cac do thj ve tinh va khu

^ ft t

vuc nong thon dugc quyen dang ky tham du va chat van nguoi du tuyen.
c) Trinh tu thi.
- Bo phan giup viec hoi dong thi tuyen thong bao danh sach Hoi dong thi 

tuyen, ket qua tham dinh, ket qua thi viet doi vdi tung doi tuong du thi.
- Doi tuong du thi boc tham thu tu trinh bay de an. tra loi cac cau hoi chat van 

cua Hoi dong thi tuyen va nhung ngubi tham gia.
- Nguoi du thi trinh bay de an va chuong trinh hanh dong bang cong cu trinh 

chieu power point.
- Sau khi nguoi du thi trinh bay de an, cac thanh vien Hoi dong dat cau hoi 

phan bien de ngubi du thi tra loi, Doi vbi mbi ngubi du thi, mbi thanh vien Hoi dong 
phai chuan bi it nhat 01 cau hbi. Cau hbi cua cac thanh vien Hoi dong phai hen quan 
true tiep den llnh vuc thi tuyen, gbp phan lam ro noi dung trinh bay trong chuong 
trinh hanh dong hoac nhung cau hbi chuyen sau, danh gia sir hieu biet, kinh nghiem, 
tu duy, giai quyet tinh hubng cua ngubi du thi. Khbng neu cau hbi mang tinh goi y, 
giai dap giup ngubi du thi hoac the hien quan diem ca nhan ve ngubi du thi.

- Chu tich Hbi dong thi tuyen dieu hanh va quyet djnh so thanh vien Hbi dong 
dat cau hbi, viec ngubi du tuyen phai tra loi cau hbi chat van cua nhung ngubi tham 
du, bao dam dung yeu cau cua chuc danh tuyen chon va thbi gian tra loi chat van 
cua ngubi du tuyen.

\ t t

d) Thbi gian trinh bay De an tbi da 45 phut. Thbi gian tra loi cac cau hbi chat 
van ve De an tu 60 phut den 90 phut. Thbi gian tra loi mbi cau hbi chat van do Chii 
tich Hbi dong thi quyet djnh.

d) Diem thi trinh bay De an dugc chain theo thang diem 100. Co cau diem 
gbm 3 phan, cu the nhu sau: (1) Xay dung de an: 20 diem; (2) Bao ve de an: 40 
diem; (3) Tra loi cac cau hbi chat van: 40 diem.

• • A "A • A A • A • y A tCac thanh vien Hbi dong thi tuyen thuc hien cham diem thi trinh bay De an 
cua ngubi du tuyen theo tung phan va gui ket qua chain thi (tong so cua ca 3 phan) 
cho Thu ky Hbi dong thi tuyen de tong hgp, bao cao Hbi dong thi tuyen trubc khi 
cong bb.

rt y • A t y jl* Ae) Ket qua diem thi trinh bay De an cua ngubi du tuyen la diem trung binh 
cong cua cac thanh vien Hbi dong thi tuyen tham gia chain thi. Truong hgp cb thanh 
vien Hbi dong thi tuyen cho tong so diem chenh lech (cao hon hoac thap hon) tu 
20% trb len so vbi diem trung binh cong cua cac thanh vien tham gia thi Hbi dong 
thi tuyen to chuc hgp de thong nhat ket qua diem thi cua ngubi du tuyen.

- Hbi dong thi tuyen phai cong bb cong khai ket qua diem thi trinh bay de an 
cua nhung ngubi du tuyen ngay sau khi ket thuc viec to chuc thi trinh bay de an.

t t t y

Khbng thuc hien viec phuc khao dbi vbi ket qua diem thi trinh bay De an.
t 7 7 >

g) Cham nhat sau 03 ngay lam viec ke tu ngay to chuc thi trinh bay De an 
xong, Hbi dong thi tuyen phai bao cao co quan cb tham quyen bb nhiem chuc danh

7 y t y * t

tuyen chon ve ket qua thi trinh bay De an cua ngubi du tuyen.

8



A X A r A3. Xac djnh nguoi trung tuyen va bo nhiem nguoi triing tuyen
Tren ca sa ket qua diem thi trinh bay De an cua nguai dir tuyen dirge Hoi 

dong thi tuyen cong bo, nguoi dung dau co quan co tham quyen bo nhiem chuc danh 
tuyen chon lay nguoi co so diem thi trinh bay De an cao nhat trong so nhung nguoi 
dat 50 diem tro len. Truong hop co nhieu nguoi cung co ket qua diem thi trinh bay 
De an cao nhat bang nhau thi deu duoc dua ra bao cao xin y kien, dong thdi bao cao 
ro cac thong tin bo sung cua nguoi du tuyen: ket qua diem thi viet, pham chat chinh 
tri, dao due loi song; trinh do chuyen mon; chuyen nganh dao tao; qua trinh cong 
tac; kinh nghiem cong tac ... de co quan co tham quyen xem xet, quyet dinh.

Bao cao xin y kien Dang uy - tap the lanh dao So xem xet, thong nhat nguoi
’ ^ 7 • A f Atrung tuyen (khong thuc hien bo phieu kin) de nguoi dung dau co quan co tham 

quyen bo nhiem chuc danh tuyen chon ban hanh quyet dinh bo nhiem nguoi trung 
tuyen.

Truong hop nguoi duoc dua ra lay y kien ma Dang uy - tap the lanh dao So 
khong dong y thi phai neu ro ly do cu the; neu ly do hop ly va co day du can cu xac 
minh (nhu moi phat hien nguoi du tuyen khong dam bao tieu chuan, dieu kien bo 
nhiem) thi nguoi dung dau co quan co tham quyen bo nhiem chuc danh tuyen chon 
tiep tuc chon nguoi co ket qua diem thi trinh bay De an thap hon lien ke trong so 
nhung nguoi dat tren 50 diem de dua ra lay y kien bo sung theo quy dinh.

f r ^ a A ^- Can cu y kien ket luan cua Dang uy - tap the lanh dao So, neu khong phat 
hien co sai pham trong qua trinh to chuc tuyen chon thi Giam doc So ban hanh quyet A 
dinh bo nhiem nguoi trung tuyen. \*\

Rieng doi voi truong hop vien chuc, cong chuc cap xa trung tuyen chuc danh i I 
la cong chuc thuoc So: So Quy hoach - Kien true thanh pho Ha Noi bao cao UBND / / 
Thanh pho, So Noi vu de trien khai quy trinh, thu tuc tiep nhan cong chuc khong qua^ 
thi tuyen, neu dat ket qua moi ban hanh quyet dinh bo nhiem nguoi trung tuyen theo

7 >

tham quyen.
•> A A A a4. Giiii quyet khieu nai, to cao va luu tru’ tai lieu

- Truong hop co don khieu nai, to cao, cap co tham quyen chi dao xem xet,
r * y f r r r

giai quyet theo quy djnh ve giai quyet don khieu nai, to cao (theo dau buu dien hoac 
dau “van ban den” cua Van phong). Khong xem xet giai quyet don to cao, khieu nai 
nac danh.

y r y

- Tai lieu cua ky thi gom: Bai viet va De an cua nguoi du thi; cac van ban,
> 7 7 r r t r r jl* Abien ban quy djnh ve thang diem, bang diem, phieu cham diem; Phieu cham diem 

ciia cac thanh vien Hoi dong thi va Bang tong hop diem.
- Trong vong 10 ngay ke tu ngay ket thuc ky thi, Thu ky Hoi dong co trach 

nhiem ban giao “Tai lieu cua ky thi” ve bo phan phu trach cong tac can bo co quan 
de luu tru, quan ly. “Tai lieu cua ky thi” duoc luu tru 05 nam ke tu ngay cong bo ket 
qua thi.

VIII. TO CHlTC THUC HIEN 
1. Giao Van phong So.
- Tham muu thong bao viec thi tuyen tren cac phuong tien thong tin theo

quy dinh.
r ^7 A • X y • | •- Tiep nhan, kiem tra, ra soat, tham dinh ho so nguoi du thi.

9



- Tham miru trinh Giam doc Sd thanh lap Hoi dong; Tham mini Chu tjch Hoi 
dong thanh lap cac Ban cua Hoi dong va xay dirng quy che tlurc hien thi tuyen.

- Tong hap, xin y kien Hoi dong xem xet, quyet dinh thong qua danh sach va 
ho so cua ngudi du dieu kien dir thi.

- Thong bao danh sach ngudi du dieu kien du thi.
- Tiep nhan cac ban De an cua ngudi du tuyen nop, thuc hien niem phong (ngay 

sau khi nhan) va chuyen den Hoi dong thi De an, boc niem phong tai then diem bat dau 
dien ra phan thi trinh bay De an cua ngudi du tuyen.

- Thong bao ket qua thi viet, ket qua thi trinh bay De an.
- Lay y kien cua Dang uy co quan Sd Quy hoach - Kien true thanh phd Ha

Ndi.
> r r •>

- Hoan chinh ho so, thu tuc va tham muu trinh Giam doc Sd quyet dinh bd 
nhiem cd thdi han ddi vdi ngudi trung tuyen theo quy dinh.

- Xay dung du toan thu, chi trinh Sd Tai chinh phe duyet.
> n t

- Tham muu, dam bao ngudn kinh phi cho edng tac to chuc thi tuyen; dam 
bao ve, an ninh trat tu, phuong tien boat dong, hoi trudng phuc vu edng tac thi 
tuyen; chuan bi day du co sd vat chat phuc vu edng tac thi tuyen; thuc hien quyet 
toan theo quy djnh.

- Chu tri phdi hop vdi cac don vi lien quan nghien cuu, du thao cac Hop dong 
ciia Sd vdi don vj tu van xay dung ngan hang de thi, dap an va thang diem cham thi 
ddi vdi 02 vdng thi: thi viet va thi trinh bay De an (neu cd) va thuc hien thanh ly hop 
dong dam bao diing quy djnh, trinh Hoi dong xem xet quyet dinh.

2. Cac don vi co ngudi dang ky thi tuyen.
- Tao dieu kien de ngudi cd du dieu kien du thi tim hieu, tiep can thong tin 

lien quan den chuc nang, nhiem vu cua don vi; vai trd, nghTa vu, quyen loi va cac
r \ r » X

van de khac lien quan den chuc danh thi tuyen.
- Phdi hop vdi Van phong Sd trien khai ke hoach thi tuyen chuc danh Trudng 

phong Quan ly quy hoach phat trien cac do thi ve tinh va khu vuc ndng thdn theo 
nhiem vu dirge giao.

- Cu can bd tham gia to chuc thi tuyen khi dugc phan edng.
Tren day la Ke hoach thi tuyen chuc danh Trudng phong tai Sd Quy hoach - 

Kien true thanh phd Ha Ndi nam 2023 (de bd nhiem chuc danh Trudng phong Quan 
ly quy hoach phat trien cac do thi ve tinh va khu vuc ndng thdn).

GIAM DOC LNoi nhan.
- Dang uy ca quan Sd QHKT;
- Ban Giam doc Sd;
- Sd Noi vu (de bao cao);
- Cac phong, ban. dan vi thuoc Sd?
- Liru: VT,VP.^ /

U/ sd
° quy hoach/t 

\KIEN TRUC/i
4l

Trong Ky Anh

10



PHy LUC 1
TIEU CHUAN, DIEU KIEN DU TUYEN CHUC DANH 

TRUONG PHONG QUAN LY QUY HOACH PHAT TRIEN CAC DO TH| VE TINH
VA KHU VUC NONG THON

imh ketn theo Ke hoach so /KH-QHKT ngayJJf /10 /2023
x cua Sa Quy hoach - Kien true thanh pho Ha Noi)s6r°7 \5

| ° QUY HOACH
l*V KIEN TRUC/* ,

chuan, dieu kien chung
tham gia dir tuyen thuoc doi tuong dang ky theo quy dinh va phai dap 

ung du cac tieu chuan, dieu kien sau:
a) Bao dam tieu chuan chung, tieu chuan chuc danh theo quy dinh cua Dang 

va ca quan co tham quyen; khong vi pham quy dinh ve nhung dieu dang vien, can 
bo, cong chuc, vien chuc khong duqc lam.

b) Phai dugc quy hoach chuc vu bo nhiem neu la nguon nhan sir tai cho hoac 
dugc quy hoach chuc vu tuong duong tro len neu la nguon nhan sir tu noi khac, tru 
trubng hgp doi tugng dugc de cu tham gia du tuyen.

c) Co ho so, ly Hch ca nhan dugc xac minh, co ban ke khai tai san, thu nhap 
theo quy djnh.

d) Co trinh do chuyen mon, ly luan chinh tri, quan ly nha nuoc, ngoai ngu, 
tin hgc dap ung yeu cau, nhiem vu dugc giao, phu hgp vbi vi tri viec lam, ITnh vuc 
cong tac va theo quy dinh cua Dang, Nha nuoc.

d) Dieu kien ve tuoi bo nhiem: Tuoi bo nhiem phai con du 05 nam cong tac 
tinh tu khi thuc hien quy trinh bo nhiem.

e) Co du sue khoe de hoan thanh nhiem vu va chuc trach dugc giao.

g) Can bo, cong chuc, vien chuc, nguoi quan ly doanh nghiep bj ky luat tu 
khien trach den each chuc thi khong dugc thuc hien viec quy hoach, bo nhiem vao cac 
chuc vu cao hon trong thoi han 12 thang, ke tu ngay Quyet djnh ky luat co hieu luc.

h) Can bo, cong chuc, vien chuc, nguoi quan ly doanh nghiep dang trong 
thoi gian xem xet ky luat thi chua dugc dua vao quy hoach; chua xem xet bo nhiem 
chuc vu cao hon.

i) Khong thuoc cac truong hgp bj cam dam nhiem chuc vu theo quy dinh cua 
Dang va cua phap luat; khong trong thoi han xu ly ky luat, khong trong thoi gian 
thuc hien cac quy djnh lien quan den ky luat quy djnh tai: Dieu 82 cua Luat Can bo, 
cong chuc dugc sua doi, bo sung tai khoan 17 Dieu 1 Luat sura doi, bo sung mot so 
dieu cua Luat Can bo, cong chuc va Luat Vien chuc; Dieu 56 Luat Vien chuc dugc 
siia doi, bo sung tai khoan 8 Dieu 2 Luat sua doi, bo sung mot so dieu cua Luat Can 
bo, cong chuc va Luat Vien chuc va cac quy dinh khac cua phap luat co lien quan.

2. Tieu chuan, dieu kien cu the
Ngoai cac dieu kien, tieu chuan chung can dap ung cac tieu chuan cu the sau:

&



a) La can bo, cong churc, vien chuc dang giir ngach chuyen vien va tuong 
dirong tro len, dap ung cac quy djnh tai Ban mo ta va Khung nang lire cua vi tri 
vice lam duoc bo nhiem.

b) Co trinh do tot nghiep Dai hoc tro len cac nganh: Kien true, Kien true 
cong trinh, Quan ly do thi, Quy hoach.

c) Co trinh do ly luan chinh tri tir trung cap tro len.
d) Co chung chi Quan ly nha niroc ngach chuyen vien hoac tuong duong tro len.
d) Co chung chi ngoai ngu bac 2 theo khung nang lire ngoai ngu Viet Nam 

quy djnh tai Thong tu so 01/2014/TTBGDBT cua Bo Giao due va Dao tao hoac 
tuong duong tro len.

e) Co chung chi tin hoc dat chuan ky nang sir dung cong nghe thong tin co 
ban theo quy djnh tai Thong tu so 03/2014/TTBTTTT cua Bp Thong tin truyen 
thong hoac tuong duong tro len.

g) Da co thbi gian cong tac b nganh, ITnh vuc chuyen mon co lien quan tu 05
nam tro len.

m r *

h) Dupe danh gia hoan thanh tot nhiem vu tro len 03 nam lien tuc trubc khi 
dupe de nghj bo nhiem.
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PHU LUC 2
TIEN DO TO CHUC THI TUYEN CHUC DANK 

ONG PHONG QUAN LY QUY HOACH PHAT TRIEN CAC DO THI 
VE TINH VA KHU Vl/C NONG THON

'anh kem theo Ke hoach so 5^/^ /KH-QHKT ngayo&f* /10 /2023 

i ciia So Quy hoach - Kien true thanh pho Ha Noi)

T

sd'O

QUY HOACH 
----- V KIEN TRUC
STT^^Jh6igiaif Thuc hienNoi dung cong vice

Giam doc So; 
Van phong Sd

Ban hanh Ke hoach thi tuyen chirc danh Truong 
phong Quan ly quy hoach phat trien cac do thj ve 
tinh va khu vuc ndng thon.

TrUdc^ngay
30/10/2023

1.

Giam doc Sd; 
Van phong Sd;

01/11/2023 - Ban hanh Thong bao thi tuyen;
- Dang tai tren phuong tien thong tin dai chung,

r

Cong TTDT ciia Sd; Niem yet tai tru sd co quan
r

Sd Quy hoach - Kien true.

2.

- Tiep nhan ho so dang ky dir tuyen;
- Du kien thanh vien Hoi dong thi tuyen; cac Ban 
giup viec cua HDTT va To giup viec, phuc vu.

06/11/2023 den 
24/11/2023

(J 5 ngay lam viec)

3.
Van phong Sd.

r

Giam doc Sd.
r \ t

- Ban hanh Quyet djnh thanh lap Hoi dong thi tuyen.Trudc ngay 
02/11/2023

4.
r

- Ban hanh Quyet djnh thanh lap cac Ban giup viec 
ciia Hoi dong thi tuyen va To giup viec, phuc vu. Chu tjch HDTT.

27/11/2023 d4n 
01/12/2023

7 ^ 7

- Tham djnh ho so dang ky du tuyen. Lap danh 
sach, bao cao tap the lanh dao Sd ve ket qua tham 
djnh ho so (trudng hop khdng dam bao sd du thi 
tap the lanh dao Sd thuc hien de cu them nhan su, 
xin y kien Dang uy Sd).

Van phong Sd. 
Tap the lanh dao Sd

5.

(05 ngay lam viec)

r

- Xay dung noi dung on tap thi viet;
- Xay dung hudng dan thi trinh bay de an.

06/11/2023 ddn 
31/11/2023

6. Ban ra de thi

- Tham djnh noi dung on tap thi viet, noi dung thi 
trinh bay De an. HDTT

f • > • 7 • A- Quyet djnh danh sach nhung ngudi du tieu 
chuam dieu kien tham gia du tuyen,
- Phe duyet noi dung on tap thi viet, thi trinh bay 
de an.

04/12/20237. Giam doc Sd

Chii tjch HDTT
r 9

- Thong bao va niem yet edng khai danh sach dti tieu 
chuan, dieu kien tham gia du tuyen tren Cong TTDT 
cua Sd; Niem yet tai tru sd co quan Sd Quy hoach
- Kien true.
- Thong bao noi dung on tap thi viet.

Van phong Sd;05/12/2023 den 
25/12/2023 

(15 ngay)

8.

Ban ra de thi- Xay dung ngan hang de thi viet va thang diem, dap 
an thi viet theo noi dung cong bo (de mo, img vien 
dupe sir dung tai lieu dang gidy trong phong thi).

01/12/2023 den 
29/12/2023

9.



Thirc hienNoi dung cong viecThoi gianSTT
•try

- Xay dirng thang diem chi tiet cua phan xay dung 
De an. bao ve De an va tra lai chat van.
- Ban giao de thi va dap an da niem phong cho
Chu tjch Hoi dong thi tuyen cham nhat 16h30’ 
ngay 12/01/2024 1

To chuc thi viet HD1T; Ban coi thi10. 13/01/2024
' • • A • • AQuyet djnh thanh vien chain thi viet. Chu tjch HD thi 

tuyen
15/01/202411.

To chuc lam phach; chain thi viet.
Ban giao ket qua chain thi cho Thu ky HBTT.

Ban phach; Thanh 
vien cham thi; Thu 

ky HD thi tuyin

16/01/2024 den 
17/01/2024

12.

Tong hop. thong bao cong khai ket qua diem bai 
thi viet.

Chu tjch HDTT; 
Van phong So;

19/01/202413.

r

Nhan don phuc khao bai thi viet Van phong So22/01/2024 den 
24/01/2024 

(03 ngay lam viec)

14.

- Quyet djnh thanh vien cham phuc khao;
7 / r r

- To chuc chain phuc khao. Ban giao ket qua chain 
phuc khao cho Thu ky HD thi tuyen;
- Tong hap, thong bao ket qua cham phuc khao.

25/01/2024 den 
31/01/2024

HDTT; Thu ky 
HDTT; Thanh vien 
chain phuc khao;
Van phong So.

15.

- Thong bao thi sinh du dieu kien tham du phan thi 
trinh bay De an (dat 50 diem tra len bai thi viet);
- Thong bao the thuc, so lugng ban de an can nop 
ve HD thi tuyen.

01/02/2024 HDTT;
Van phong So;

16.

02/02/2024 d4n 
08/02/2024 

(05 ngay lam viec)

- Thi sinh nop De an de chuyen de an tai cac thanh 
vien Hoi dong thi tuyen.

Cac thi sinh17.

HDTT; doi tugng 
tham gia du tuyen

-To chuc thi trinh bay De an
(Thong bao diem thi trinh bay De an ngay sau khi 
ket thuc viec thi tuyen)

18. 27/02/2024

Hoi dong thi tuyen bao cao ket qua thi trinh bay De 
an; bao cao Giam doc So xac djnh nguai trung 
tuyen.

Van phong So;
HDTT; 

Giam doc So

26/02/202419.

• • ' f A A 7Bao cao xin y kien Dang uy - tap the lanh dao So 
xem xet, thong nhat nguai trung tuyen.

Tap the Dang uy - 
tap the lanh dao Sa

28/02/202420.

r n

Thong bao ket qua trung tuyen HDTT21.
01/3/2024 e

Giam doc SaBan hanh Quyet djnh bo nhiem vien chuc quan ly
04/3/2024 d£n 

15/03/2024
22. Lap va dua tai lieu cua ky thi vao luu tru, quan ly Van phong So
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CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tu* do - Hanh phuc

DOTN DANG KY Dl/THI CHUC DANH LANH DAO, QUAN LY
>9 or

Kinh giri: Hoi dong thi tuyen chirc danh lanh dao, quan ly 
Sd Quy hoach - Kien true thanh pho Ha Noi

Nam, nu:Toi ten la:
Ngay sinh:
Dan toe:
Ho khau thirdng tru:
Cho d hien nay:
Dien thoai lien lac:
Trinh do, chuyen nganh dao tao:
Chdc vu, don vi edng tac:
Sau khi nghien ciru: (1) Quyet dinh sd 2755/QD-UBND ngay 16/5/2023 

ciia UBND Thanh pho ve vide ban hanh Ke hoach tiep tuc va md rong thi diem 
thi tuyen chuc danh lanh dao, quan ly cap phdng thuoc sd, ban, nganh; UBND 
quan, huyen, thi xa va don vi sir nghiep edng lap thuoc UBND Thanh pho; (2) 
Ke hoach sd /KH-QHKT ngay / /2023 ciia Sd Quy hoach - Kien true
thanh phd Ha Ndi ve viec thi diem thi tuyen chuc danh Trudng phdng Quan ly

9

quy hoach phat trien cac do thi ve tinh va khu vuc ndng thdn nam 2023; (3) 
Thong bao thi tuyen chuc danh Trudng phdng Quan ly quy hoach phat trien cac 
do thj ve tinh va khu vuc ndng thdn nam 2023 va cac dieu kien dang ky du thi 
chuc danh Trudng phdng Quan ly quy hoach phat trien cac do thi ve tinh va khu 
vuc ndng thdn nam 2023, tdi thay cd dii dieu kien de tham du ky thi. Vi vay, tdi

9

lam don nay dang ky du tuyen vao:
Vi tri chuc danh:.................................................................
Thuoc co quan, don vi:......................................................
Tdi gui kem theo don nay la ho so dang ky du tuyen gdm:
1.
2.

• \ r rToan bd van ban, tai lieu dupe dung trong tui dung ho so kich thude 25 
cm x 35 cm va dugc niem phong kin.

Neu trung tuyen tdi se chap hanh cac quy dinh ciia Nha nude, ciia co 
quan, don vi va hoan thanh nhiem vu dugc giao. Tdi cam doan hd so du tuyen 
ciia tdi la dung sir that. Neu sai sir that, ket qua thi ciia tdi hiiy bd va tdi chiu 
trach nhiem trude phap luat.

..., ngay themg
Ngu’di lam don

(Ky va ghi ro ho ten)

nam 2023
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